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Dear Brother & Sisters,

Congratulations on your conversion to full-time career letter carrier. 

Branch 294 has created this guide to help you understand your rights 

and benefits .Theses rights and benefits were achieved from the battles 

the NALC has fought throughout the years.

Health Benefits: Keep in mind you only have 60 days from your 

appointment to select a Health Benefits Plan. This guide has provided 

you with many references, which will help you in your selection. 

Life Insurance:  As a new employee, you are automatically covered 

for basic life insurance. You only have 31 days from the date of your 

appointment to elect Optional insurance. Your opportunities to enroll in 

Optional insurance after those 31 days are limited.  This guide provides 

the information to assist you with you selection .

We strongly suggest you take the time to review and then decide which 

is best for you and your family. 

In Unionism,

Flushing Letter Carriers, Branch 294

Executive Board
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nalc’s national Website

nalc.org – There is a wealth of helpful information on this site. This will 
keep you updated on all the latest USPS / NALC happenings. Many help-
ful forms could also be downloaded from this website.

nalc294.com – Flushing Branch 294 also has its own website.  There is 
also a wealth of information on this website, including all local updates. 
Many helpful forms could also be downloaded
from this site.

We “strongly” encourage everyone to visit both of these websites.

Knowledge is Power!

UNION MEETINGS:

The Knights of Columbus
35-79 160th  Street
Flushing, NY 11358

The second Wednesday
of every month at 6:00 PM.
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2016 BRANCH 294
 CALENDER OF EVENTS

        

January 1,    2016 New Years Day (Branch Office Closed)

January 14,  2016 Union Meeting   (Installation of Branch Officers)

January 18,  2016 Martin Luther King, Jr. Day (Office Closed)

February 2,  2016 CCA Workshop/ Seminar

February 10, 2016 Union Meeting/Blood Drive / Hero’s Night

February 15, 2016 Presidents Day (Office Closed)

March 9,      2016 Union Meeting

April 13,      2016 Union Meeting /Blood Drive/Hero’s Night                         

May 10, 2016 Branch Softball Season Opens      

May 11, 2016 Union Meeting    

May 30, 2016 Memorial Day (Office Closed)

June 8, 2016 Union Meeting

June 26, 2016 Branch Picnic (Alley Pond Park-Springfield&76 Ave.)

July 4,    2016 Independence Day (Office Closed)

July 13, 2016 Union Meeting

August 10, 2016 Union Meeting/Blood Drive/Hero’s Night

August 15-19, 2016 NALC 70th Biennial Convention

September 5, 2016 Labor Day (Office Closed)            

September 14, 2016 Union Meeting

October 10, 2016 Columbus Day/ Softball Championship (Office Closed)

October 12, 2016 Union Meeting (Nominations for 2017,  
 New York State Convention)

October 23,  2016 Retirement Brunch

November 9, 2016 Union Meeting

November 11, 2016 Veterans Day (Office Closed)

November 24, 2016 Thanksgiving Day (Office Closed)

December 11 ,2016 Children’s Christmas Party

December 14, 2016 Branch Holiday Party 

December 25, 2016 Christmas Day (Office Closed)
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sick leave for DePenDent care
There are certain situations that allows you to use sick leave to care for a 
family member. This is called sick leave for dependent care. Letter carriers 
are allowed to use up to 80 hours of sick leave each year to care for sick or 
injured family members, which is addressed in ELM 513.2 below:

513.12    Sick Leave for Dependent Care

A limited amount of sick leave may also be used to provide for the medical 
needs of a family member. Non-bargaining unit employees, and bargaining 
unit employees if provided in their national agreements, are allowed to 
take up to 80 hours of their accrued sick leave per leave to give care or 
otherwise attend to a family member ( as defined in 515.2(a), 515.2(b), and 
515.2 (c) with an illness, injury, or other condition that, if an employee had 
such a condition, would justify the use of sick leave. If leave for dependent 
care is approved, but the employee has already used the maximum 80 
hours of sick leave allowable, the difference is charged to annual leave or 
to LWOP at the employee’s option. ( See 515 for information about FMLA 
entitlement to be absent from work.)

As defined in ELM 515.2, these are the family members for whom you are 
allowed to use sick leave for dependent care:

a)  Son or daughter- biological, adopted, or foster child, stepchild, legal 
ward, or child who stands in the position of a son or daughter to the 
employee, who is under 18 years of age or who is 18 or older and 
incapable of self-care because of mental or physical disability.

b)  Parent- biological, adoptive, step or foster parent or any other individual 
who stood in that position to the employee when the employee was a 
child.

c)  Spouse- husband or wife.

Note: You are only allowed to use up to 80 hours of your accrued sick leave 
per calendar year for the purpose of sick leave for dependent care. If your 
supervisor approves dependent care beyond that, you will be required to 
use your annual leave or leave without pay (LWOP) to cover your absence.     



14

family and Medical leave act (fMla)

FMLA was enacted by Congress in 1993, which requires many employers, 
including the Postal Service, to give employees time off work without 
penalty to respond to serious family and medical problems. To be eligible 
for FMLA protected leave you must have worked for the Postal Service for 
at least 12 months, also accrued at least 1,250 work hours during the 12 
month period immediately preceding the leave.



15

thrift savings Plan
Now that you’re a career letter carrier, you are entitled to a retirement 
plan known as the Thrift Savings Plan (TSP). The TSP was authorized by 
Congress in 1986 as part of the Federal Employees Retirement System 
Act.

Open Season:
There are 2 open seasons for TSP each year. These open seasons last 2 
and a half months.

New Employee:
A career employee is eligible to make an election to begin contributing to 
TSP beginning with the second open season after the career appointment. 
An employee who is hired during an open season, but before the election 
period, has the current open season counted as one of the required two. 

For example:
a)  Career employees hired from January 1 through June 30 are first 

eligible to make an election during the open season from the following 
November 15 through January 31.

b)  Career employees hired from July 1 through December 31 are first 
eligible to make an election during the open season from the following 
May 15 through July 31.

Contributions:
As a new career employee you are automatically enrolled in TSP. You are 
contributing 3 % of your pay to your TSP account. The USPS will match 
up to 5%. It is highly recommended you contribute 5% to get the full match 
by the USPS.

TSP website- www.tsp.gov
Phone- 1-877-968-3778
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life insUrance
Federal Employees’ Group Life Insurance (FEGLI)

Almost everyone needs life insurance, how much you need is for you to 
decide. FEGLI is a life insurance program for federal and postal employees. 
Through the Federal Employees’ Group Life Insurance (FEGLI) Program, 
federal employees have several choices in selecting the amount of life 
insurance that’s right for them. All information for life insurance could also 
be found at opm.gov. Here are the options of life insurance you are eligible 
for.

Basic Insurance:
 As a career employee, you are automatically enrolled in basic insurance 
unless you waive this right. Basic insurance equals to your annual rate of 
pay rounded up to the next even thousand, plus an additional two thousand 
dollars. The cost of Basic Insurance is shared between you and the Postal 
Service. You pay two-third of the cost and the Postal Service pays one-
third. Your age does not affect the cost of Basic Insurance.

Optional Insurance:
Optional Insurance is an addition to basic. You must be enrolled in basic in 
order to be eligible for this insurance. FEGLI offers three types of Optional 
Insurance:

Option A - Standard, in the amount of $10,000
Option B - Additional, in an amount from one to five times your annual rate 
of basic pay after rounding your salary up to the next even $1,000.
Option C - Family, one to five multiples of coverage for your spouse and 
your eligible dependent children. Each multiple is equal to $5,000 for the 
death of your spouse and $2,500 for the death of each eligible child.

You pay the full cost of Optional Insurance, and the cost depends on your 
age.

Website for information:
http://www.opm.gov/healthcare-insurance/life-insurance/

reference-materials/postal booklet.pdf

Online form: http://www.opm.gov/forms/pdf fi l l/ sf2817.pdf
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flUsHing letter carrier BiD cycle 
2015
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overtiMe DesireD lists
As a career letter carrier you now have the option of signing up for one 
of two overtime lists. By signing the overtime desired list (ODL), you are 
committing to work any and all overtime assigned to you including your 
non- schedule (ns) day.

Work assignMent list
The second list is referred to as the work assignment list. Signing this list 
commits you to only working overtime on your own assignment on your 
regularly scheduled days.

Note: There is a Memorandum of Understanding Between the United 
States Postal Service in Flushing and Branch 294, which affords newly 
converted CCAs a  seven (7) day sign up period.
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Memorandum of Understanding

Between the
Flushing, NY United States Postal Service

and Branch 294 NALC

March 21, 2014

RE:   NEWLY CONvERTED CCAs TO REgULAR CARRIER / REASSIgNED 
REgULAR CARRIERS

The undersigned parties agree that employees who transfer from another 
installation to the Flushing Installation, or are converted to full-time will be 
afforded one week (seven (7) calendar days) window beginning on the day of 
their transfer/appointment, to sign this Overtime Desired List (OTDL) in their 
respective station. After the seven (7) day sign-up period expires, the carrier’s 
request will fall under the guidelines of J-Cam article 8.5. The newly converted 
CCAs, or Reassigned Regular Carriers, will be placed at the bottom of the OTDL 
at this time. Anytime before this date will count as missed opportunities. This 
agreement will remain in full force for the length of the current contract.
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Pac – Political action committee
Link: http://www.nalc.org/depart/legpol

           

Letter Carrier Political Fund – This is our political action fund. We 
contribute to the politicians who support Letter Carriers, and our causes ( 
Saturday mail delivery, health & retirement benefits, etc.) donations. The 
union is not allowed to use union funds to contribute to politicians, so this 
is our only way to lobby. We ask that all letter carriers contribute to this. 
Remember give now before you won’t have a check to deduct from, the 
job you save with your contribution may be your own.

e- activist
Link: http://nalc.org/depart/legpol/e-activist

Congress will continue to attack, go after your benefits you currently 
have. As an E-Activist you will receive emails from the NALC, when we 
have to act on these issues. We strongly urge you to become part of 
this national grassroots effort to protect everything that our brothers and 
sister carriers before us fought and sacrificed so hard for.
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 fsa and Dependent care accounts

Flexible Spending Accounts and Dependent Care Accounts are used 
to offset some of your out of pocket health care and dependent care 
expenditures. At the end of every year there is an Open Season when you 
can choose to contribute to these funds. You must choose wisely however, 
because whatever you take out for the calendar year must be used or you 
will lose it. It is recommended starting low and working your way up as you 
begin to understand how much money you are going to spend annually 
on co-pays, glasses ,dental, etc. You can choose to take out up to $2500 
per year for FSA. Dependent Care Accounts are for carriers who have 
young children (or stepchildren) who are in daycare or use babysitters. 
The caregivers must be accredited with tax ID’s in order to qualify as a 
dependent care provider, so paying an in-law or older sibling will not be 
reimbursable. You can take out up to $5000 for dependent care annually, 
and this too is use it or lose it. There is currently a three month grace 
period into the following year on both accounts in case you have money 
left, but try to use it all in the same calendar year. The most important part 
of these accounts are they come out of your check pre-tax, which is a 
sizable savings. 

triboro federal Postal credit Union

The Credit Union is located at 142-02 20th Ave. Flushing, NY 11351, 
phone # 718-961-7585.

It’s a great way to start saving for a rainy day. There is no open season for 
the credit union, you just have to give them a call.
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coMMUnity service
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Holidays
After conversion to full-time career status, employees are entitled to 
holiday pay. There are 10 days which are considered holidays for full-time 
career employees:

Article 11, Section 1 of the National Agreement lists those 10 days which 
shall be considered holidays:

Article 11, Section 1. Holidays Observed

The following ten (10) days shall be considered holidays for full-time 
and part-time regular scheduled employees hereinafter referred to, in 
this Article, as “employees”:

New Year’s Day

Martin Luther King, Jr.’s Birthday

Presidents Day

Memorial Day

Independence Day

Labor Day

Columbus Day

Veterans Day

Thanksgiving Day

Christmas Day
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